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Job Title: AUDITOR                                           
   
SUMMARY  
Performs financial and operational audits and projects typically in a team environment. 

Seeks to obtain reasonable assurance that entity functional processes have adequate 

internal controls for their intended purpose, using a wide variety of research, analytical 

and communication skills. Completes other audit/project work as assigned. Assumes 

increasing responsibilities on assignments where special expertise can be applied.  
 

ESSENTIAL FUNCTIONS 
• Compiles, analyzes and tests data for audits and projects. 

• Provides support for engagement lead to ensure successful project completion. 

• Interviews personnel responsible for specific processes under review. 

• Prepares required documents to support results and recommendations. 

• Participates in audits of winery departments and affiliated operating business units to 

determine compliance with internal policies and procedures. 

• Participates in operational/consulting projects involving winery departments and 

affiliated operating business units to identify opportunities to improve existing 

processes. 

• Completes engagement work plans typically in a team environment, including 

planning, fieldwork, report issuance and wrap-up on a timely basis. 

• Participates in the development of audit programs for new areas under review. 

• Participates in the college recruitment process when needed. 

• Maintains satisfactory attendance, to include timeliness. 

• Responsible for understanding and complying with applicable quality, environmental 

and safety regulatory considerations.  If accountable for the work of others, 

responsible for ensuring their understanding and compliance. 

• This job description reflects management’s assignment of essential functions; it does 

not prescribe or restrict the tasks that may be assigned. 

 

SUPERVISORY RESPONSIBILITIES 
N/A 
 

QUALIFICATIONS 
To perform this job successfully, an individual must be able to perform each essential 

duty satisfactorily.  The requirements listed below are representative of the knowledge, 

skill and ability required.  Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions. 

 

MINIMUM QUALIFICATIONS 
• High School diploma or State-issued equivalency certificate.  

• Bachelor’s degree plus 2 years of experience in a combination of internal audit, 

public accounting or other applicable business experience ensuring the integrity of 

financial statements during internal and external audits, improving and testing of 
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internal controls, analyzing financial statements, and recommending operational 

efficiency and effective improvements that are applicable to a manufacturing business 

environment reflecting increasing levels of responsibility. 

• Demonstrates understanding and application of auditing and accounting concepts. 

• Intermediate MS Word, MS Excel and MS PowerPoint. 

• Required to travel between 10 to 25 percent of time annually. 

 

PREFERRED QUALIFICATIONS 
• Bachelor’s degree plus a combination of 4 years of internal audit, public accounting 

or other applicable business experience ensuring the integrity of financial statements 

during internal and external audits; improving and testing of internal controls, 

analyzing financial statements, and recommending operational efficiency and 

effective improvements that are applicable to a manufacturing business environment 

reflecting increasing levels of responsibility. 

• Experience learning and understanding data and process workflows, identifying key 

controls, designing tests of key controls. 

• Experience developing/testing SOX related work. 

• Experience reading, analyzing and interpreting relevant information from general 

business periodicals, professional journals, technical procedures, legal documents or 

government regulations. 

• Demonstrates effective planning, organizational and communication skills. 

• Experience applying mathematical operations to such tasks as frequency distribution, 

determination of test reliability and validity, analysis of variance, correlation 

techniques, sampling theory and factor analysis. 

• Experience defining problems, collecting data, establishing facts, and drawing valid 

conclusions. 

• Experience working effectively individually or in a team environment and leading by 

example. 

• Demonstrates report writing and presentation skills. 

• Experience working on projects that have strategic impact and that improve the 

process efficiency of the Company. 

• Experience helping drive the resolution of business issues in a team environment. 

• Experience simultaneously working and completing multiple assignments on a timely 

basis. 

• Demonstrates strong analytical, problem solving, judgment, critical thinking and 

decision-making skills. 

• Knowledge of audit/project procedures, documentation standards and risk 

assessments and applies knowledge under supervision of others.  

• Knowledge and working experience with a major ERP application such as JD 

Edwards or SAP. 

• Computer skills requirements include: basic MS Access and ACL; intermediate MS 

Visio. 

• Experience developing queries to extract, validate and analyze data.  Experience with 

ACL desirable. 
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• Professional certification or working towards obtaining certification in one of the 

following: CPA, CIA, CMA or CFE.  

 

PHYSICAL DEMANDS   

The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions. 

 

While performing the duties of this job, the employee is frequently required to sit, use 

hands to finger, handle or feel and talk or hear.  The employee is occasionally required to 

stand, walk and reach with hands and arms.   

 

WORK ENVIRONMENT   

The work environment characteristics described here are representative of those an 

employee encounters while performing the essential functions of this job. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions. 

 

While performing the duties of this job, the employee is occasionally exposed to wet 

and/or humid conditions, moving mechanical parts, fumes or airborne particles, outside 

weather conditions, and extreme heat. 

 

The noise level in the work environment is usually moderate. 

 

 

 

 


